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General Accountabilities
Duties include, but are not limited to, assisting the Landfill Manager with the day-to-day operations required to keep the site compliant, primarily at the Haliburton Landfill Site. Interacting with the public to ensure adherence of our garbage and recycling by-laws and is deposited in the appropriate locations.
Specific Accountabilities
· Responsible to assist in the operation of the site during landfill hours.
· Liaise with part-time and contracted workers in the absence of the Landfill Manager when required.

· Check all incoming vehicles for current landfill card and proper recycling separation.

· Assist the public with inquiries and promote recycling. Direct recyclables to applicable containers, glass, paper, etc. Direct dumping of household waste/garbage to the face.
· Calculate applicable disposal fees, collect, and record for deposit at the Municipal Office.

· Maintain effective control over recycling programs assuring bins are monitored

· Ensure Landfill Manager is notified 48 hours in advance when containers need to be changed.
· Remove recycling and/or unsuitable material from the landfill face.
· Pick up of windblown garbage and keep the site in a suitable condition.

· Keep perimeter of the site, gate and road through landfill clear of litter.
· Drive and operate pick-up truck with plow
· Perform other duties as assigned by the Landfill Manager.
Technical Skills
· Basic understanding of Municipal recycling programs and by-laws, or ability to learn.

· Basic computer skills involving internet browsers and email.
· Able to complete required documentation.
· Knowledge and ability to perform duties in a safe, efficient and effective manner.
· Ability to work independently with minimum direction.
· Follow verbal and written instructions.

· Ability to maintain good working relationships.

· Excellent public relation skills.
· Shows initiative and good judgment.

· Good physical condition to meet demands of the position.
· Provide input into Policy & Procedure reviews and development and assist with implementation.
Education & Training
· Must have an Ontario Secondary School Diploma or equivalent.

· Must possess and maintain a valid Ontario Class ‘G’ driver’s licence..
· Backhoe Loader training required.
· Knowledge of the municipal Landfill Training Manual.

· Knowledge of the Ontario Health & Safety Act.
Working Conditions
· Work is subject to weekends and hours outside of regular hours.
· Normal working hours are specific to each site, see attached working hours
· Must perform work outdoors under seasonable, possibly unfavourable, and/or extreme weather conditions when required.

· Working with the public.

· Subject to various odours.

· Raking and shovelling.
· Standing for long periods.
· Heavy lifting <22kgs (50lbs).

EMPLOYMENT CONDITIONS

· Must supply and wear CSA approved footwear.

· A current criminal background check and driver’s abstract are required as conditions of employment - 
